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Commonwealth of Virginia Campaign

PLEDGE TRANSMITTAL REPORT – 2009



SPECIAL MID-YEAR EVENT TRANSMITTAL FORM
Date:  

Agency Name:       


Coordinator Name:       

Agency Code:       



Coordinator Phone:       

Agency Address:       


 

This report should be mailed to:





Commonwealth of Virginia Campaign



              Pledge Processing Center






P O Box 41069          
             


Norfolk, VA  23541-1069 

          For Fedex or UPS deliveries, use:  2515 Walmer Avenue, Norfolk, VA  23513
	* * * Please complete one transmittal form for each special event * * * 

	
	

	

	
Transmittal Summary


	
TRANSACTION TYPE
	NUMBER OF EMPLOYEES GIVING ON THIS REPORT
	
TOTAL GIVING ($)

	
CASH
	
     
	
$     

	
CHECKS AND MONEY ORDERS
	     
	
$     

	
TOTAL GIVING THIS REPORT
	
     
	
$     



Special Event Title:        

Prepared by:           Verified By:      

Notes to Coordinators:

1. Keep a copy of your transmittals.  You may want to assign a sequential number to each document (use the Comments Field) for easier reference.

2. Send transmittals at the end of your event.

3. Special Event pledge forms may specify only ONE charity per form.

4. Print clearly or use the fill-in-form feature to avoid confusion.

5. Send the transmittal form and pledge cards to the Processing Center (address above) promptly after the end of the event.  Do NOT hold checks for more than 3 weeks.

Revised 04/15/2008 CVC








